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CREATING A PDF FrRom MuLTIPLE INDESIGN FILES

If you have multiple InDesign files, InDesign allows you to o cri+o _
Open Recent 3 Library...

create one PDF from those files.
Close Chrl-4h
Save Chrl4-5 1

To create a PDF: Save b5, ShifE4-CEr+5

. . . Saye & Copy... Alt+CEr+S

1) Open InDesign and go to File>New>Book (your InDesign Revert

documents should not be opened). —— D 2
Irnpark &L ..

2) Choose your desktop from the Save in drop-down menu at E;:;:port Presats o v e P

Sty Documents

the top of the screen and click Save.

Document Setup...  Alk+Cer4+P %m e s
i Document Presets 2 g;:z;“‘“w folder
3) In the window that pops up, select the drop-down menu that : e
e : e v
is in the op right corner. Prefiight...  Al+Shift+Cer+F P
Fackage. .. AlE+Shift+HCEr +F ) Customer Servics

106 FOLDERS
Eoprepress on newserver
£ shared on newserver
L7 UpLoADS

4) Click Add Document.

5) Browse to where you have your files saved and highlight
each of them by holding the CTRL button down on your
keyboard and clicking each file. Once all of them are

babighed, ek Ada P —

6) Highlight each of the pages that are in the book.
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See next page 3
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7) Go to the drop-down menu again and click Export Book — T

Add Document.,..
Replace Docurienti,
to PDF. oo

8-11
Save Book As,

Close Book
2
Prefigh ook 2
Package » Savein [IE) My Documents JE N N = s
| ) dudible:
Print Book...
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Synchrorize Book.

Synchorize Options.

Repaghnate

Book Page Nurbering Options,
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8) Choose your Desktop from the Save In drop-down menu. oD |

Small Palette Rows

| )sionatures Backup
| snagit Catslog
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10) Change the file name to your school initials, zip code
and the edition e.g. AHS12345Nowv.

11) Click Save.

File name:

BERET | Save
Save as type: | Adobe POF - Cancel )
L= )
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12) From the Adobe PDF Preset drop-down menu, Indesign

2.0 and CS users choose Print; CS2 and CS3+ users choose | ™= I N —

High Quality Print. EE—

T Desuiption: | Jse these settings -0 create Adobe PCF do-uments for qualiy
arinting on desktap printers end proofers.  Createdt POF docurments
Zan be opened with Acrobat and Adobe Resder 5.0 znd lzter

2ages

13) Select Output from the left-hand side of the window o
and set Color Conversion to No Color Conversion and el

ptions

Profile Inclusion Policy to Don’t Include Profiles. Click Sty o e
¥]optirize for Fast Web View Create Acrobat Layers
Export. e B
Include
. . eookmarks [INonrinting Cbjects
Note* Customers who are using the non-newsprint format e e

with bleeds will need to choose Use Document Bleed
Settings from the Marks and Bleeds section.
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Export Adobe PDF
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Bleed and Skug

BEFORE SUBMITTING YOUR ORDER, OPEN THE PDF FILE AND VEIW S d—
THE LAYOUT TO ENSURE THERE WERE NO UNEXPECTED RESULTS
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