TechKnow Lesson

Working with Images

InDesign

1. Picture Frames
Frame Tool
Draw a Frame
Adjust the Frame
Transform Palette

2. Determing the Size of an Image
Select the Frame
Write Down the Measurements
Adjust the Image to Exact Size

3. Cropping Images
Define Image Size and Resolution
Crop Unnecessary Image Area
Apply the Crop
Save Changes

4, Resizing Images

Open the Image Size Window
Adjust the Image Size

Save the Image

Place the Image

5. Formatting Images

Open the Image
Select the Color Mode
Save as TIFF Format

6. Placing Images
Select the Frame
Place Command
Select the Image

7. Updating Links
Open the Links Palette
Select Problem Images
Update or Relink

8. Scanning into Photoshop
Install Scanner
Scan from Photoshop
Follow Onscreen Prompts

9. Scanning/Adjusting Line Art
Scan the Image
Crop the Image in Photoshop
Change the Mode to Bitmap
Save as TIFF

10. Previously Printed Images
Scan the Image
Blur the Image
Edit the Image
Save the Image

11. Internet Images
Save the Image
Edit the Image
Sharpen the Image
Crop and Save

12. Copy and Pasted Original
Copy the Image
Create a New File in Photoshop
Paste the Image
Save the Image

13. Microsoft Clip Art/Excel Graphs
Copy the Image
Create a New File in Photoshop
Paste the Image
Save the Image
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Picture Frames

1. Select Frame Tool 4, Read Transform Palette

To draw an image frame, select the

L 1\ t00|box Make sure the frame is selected. Use

the Transform Palette to find out

. om| the size of the frame. The W and
H fields tell you the width and the
m height of the frame. You will use these
" dimensions to size your image for this
frame.
v | T. BT if the value is not shown in
T inches you can change that by
= | clicking Edit > Preferences >
Ei General and then select inches from
' o the Units & Increments menu.
iz Bl
HE
2.Draw a Frame Transform “wacter “wagraph % ﬂ
Click and drag the image tool to i Ji4p2.429 : f1opz143 >
create a frame. When your frame is v [47pzazs - [iepe.8s7
selected it will be outlined with small e |
boxes called handles. B3 hoose = [t fioow -]
2y IIII“ ;I £ I':"" ;I

11p:] If you cannot see your Transform
Palette click Window > Transform.

MTO add a stroke to a frame, see
TechKnow Lesson: Working with Spot
Color.

3. Adjust the Frame

You can adjust the frame in several
different ways by clicking and
dragging the small boxes that outline
the frame. Use these boxes to adjust
the frame to the size you want.

Once your frame is the correct size,
click and drag inside the frame to
position it on the page.
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Determining Size

1. Select the Frame

Open InDesign and click on the frame
where you want the image to be
placed. When the frame is selected it
will be highlighted with eight small
handles.

2. Write Down the
Measurements

Make sure the frame is selected. Use
the Transform Palette to find out the
size of the frame. The W and H fields
tell you the width and the height of
the frame. You will use these dimen-
sions to size your image for this frame.

ﬂ'l'-! If the value is not shown in inch-
es you can change that by selecting
Edit > Preferences > General and
then select inches from the Units &
Increments menu.

Transform acter graph

®: [l4pz4z9 : fropaadz
v: [47p2.429 : 16pe.gs7
2 jioos =] A

11p:] If you cannot see your Transform
Palette click Window > Transform.
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3. Adjust the Image to the
Exact Size

Open the image in Photoshop. Crop
the image to the exact size that you
wrote down from the frame. This will
prevent any resizing in InDesign which
would lower the quality of an image.

Working with Images

Adobe® InDesign



Adobe® InDesian Working with

Cropping Images

i This action is directly related to framing. You must know the size of the frame in order to crop it to the correct size. If
you do not have a frame for your image you should stop and do that now.

1. Define the Image Size
and Resolution

Open the crop options palette.

In Photoshop 7, CS+, or Photoshop
Elements, click on the Crop tool
and the palette will be across the tool
bar at the top. In earlier versions of
Photoshop, just double click on the
crop tool. Enter the width and height
that you want your image to be. (You
should already know the exact size of
the frame where your image will be
placed. If you do not, stop now and
read page 2.) Enter 130 resolution for
grayscale images or 600 for lineart,
such as cartoons.

Photoshop CS+, 7.0, and Elements

File Edit Image Layer Select Filker Yiew ‘Window Help

2. Crop Unnecessary Image
Area

Start in the upper left corner of the
image. Using the crop tool , click
and drag to the bottom right of the
image. You can resize the crop square
using the boxes around the frame. You
can also move the crop box around to
center the target image.

T1p;) If you want to use the entire
image, and the crop tool will not let
you select the whole image, that
means the full image will not fit
proportionately in the frame you have
drawn. Page 4 has instructions on
how to resize the entire image, but
we advise against resizing images
disporportionately because they will
be distorted.

I} Adobe Photoshop

J“EH widtbe [ 2 Height: |

Resolution: I

| pivelsfinch =]

All versions before Photoshop 7.0

| Cropping Tool Options

BAFixad Target Size
Width: [4 | Cinches [ =]
Height: [& | [inches [~}

| ((pimelzdinch [ -]

Resolution: !SIIIIZI

Image guidelines:
DPI: 130

Mode: Grayscale
Format: Tiff

Lineart:

DPI: 600

Mode: Grayscale

Format: Bitmap Tiff
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3. Apply the Crop

Press the Enter key or double click
inside the crop box to accept the crop.
If you are not happy with the changes
you can undo the crop by clicking Edit
> Undo Crop.

Adobe Photoshop - [PHOTOSH

‘ .E: . Undo Crop

hoo Eorai o =l

':E File | Edit Image Laver Selen

Working with Images

4, Save the Changes

Do not forget to save the changes
properly. Change the image mode

to Grayscale by selecting Image >
Mode > Grayscale. Save in tiff format
by clicking File > Save As select Tiff
in the format pull down menu. Save
all the pictures you plan to use in the
current issue folder.

Adobe® InDesign
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Resizing Images

If you want to include an entire image
in your document, you will need to
resize your image, then create a frame
based on the size of your image, and
place the image in your document.

1. Open the Image Size
Window

After your image is open in Photoshop,
click on Image > Image Size.

Adobe Photoshop - [Untitled-

11 Adjustrments

Cuplicate, ..
apply Image. ..

Calculations. ..
e

2. Adjust the Image Size

Make sure that Constrain
Proportions and Resample Image
Bicubic are selected.

Type in the desired size and Resolution
(130 or 600).

Click OK.

3. Save the Image

Save the image in the correct mode
and format.

4. Place the Image

Open your document and place your
image in the desired location. If it does
not fit, do not resize it in InDesign.
Delete the image. Resize it to the
proper size and place it back into the
document.

TIp;) If you choose to keep the entire
image, you must keep the Width and
Height proportional. Do not resize the
image in InDesign. If your image does
not fit into your document correctly
you should consider cropping the
image or adjusting your layout plans.

maoesiee T

— Pixel Dimensions: 3.22M (was 4.50M) Ok

ok |
Width: I 1733 pixels 'I ]@ Reset
o |

Height: I 650 pixels 'I e

— Document Size:

[¥ Constrain Proportions
[ Resample Image: | Bicubj
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Formatting Images

1. Open the Image

Using Photoshop, open the image by
selecting File > Open > [filename]

[ Adobe Photoshop
Edit Image Layar Select

[ CarkeM
. CHrl+ 0
Browse. . Shit+CirlkQ
Open As, . AlFCirF0
Open Recent

S
S
!
|
ba

s = @ecrEr

B

Tacts pelf

] fin ding fontl tif

I Lo fif ] fin dling for2 tif

1] Creating Mew Calor] tif
[8] Creating New Colard tit
&) Creating New Colord tif
] creating nevw colorb if
1) curiculum playing fit
] cumiculurn planyin g2 £if

TIFINAL GEARS eps
i 1

|E“
=
=5

g
5

a3

=
o

E%ﬁ@ﬁ@?ﬁ@ﬁ@
- EEERERE

File name: |

L

pen

Files of type: |AI] Formats

ﬂ Cancel

2. Select the Color Mode

Select Image > Mode > Grayscale

Select  Filter

Bitrnasa...

Layer

Acty

: v
Adjustments b

Grayscale

3. Save as Tiff Format

Select File> Save as Make sure that
you select tif format in the Format
pull down menu.

Be sure to save your adjusted pictures
in the folder with your current issue.
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Save As
Smiﬂ]ﬁﬁmin&ss e @ekEr
T
Bl |
Histcay
Dl-drfnl:'
)
s Eomputar

File name: Iwnlmls‘l.usd j

@ F |"PSD,FOD) 2]

o [JFEG [LIFG:FERSIFE] =

P FEX (PO
Save: I &s|Fhalachop FOF [ FDF:* FDF)
I sy |FICT Fie [ PCT2PICT)
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Placing Images

1. Select the Frame

Select the frame by using the selection
tool and clicking on the frame. When
the frame is selected it will be outlined
with eight small handles.

2.Place Command

Select File > Place which opens a
browse window.

(’E:}t Layout Type Object T

I »
Open... Ctrl+0
Open Recent »
Close Chrl+w
Save Ckrl+5S
Save As... Shift+Ctrl+5S
Save a CopY... Alt+CErl+5
Revert

| E;E;;r! XML...

IMPORTANT: Copying and pasting

images will cause your newspaper to
be unprintable.

Always use the File > Place command.

3. Select the Image

Select the image that you want to
place in the selected frame and click
Open. If you followed the instructions
on pages 2-4, the image should
already be the perfect size. Do not
resize it in InDesign. You may need
to remove the image, edit the size in
Photoshop, then place your image
back into your document. This is to
ensure that your image is the best
quality with no distortion.

BT it is ok to resize the image
slightly to get it to fit in the frame.
Make sure to resize it proportionately
so it is not distorted.

"u' |:0! :‘ ” .'IH You cannot have more

than one image with the same file
name. If you do, InDesign will link to
the first image it finds with that name
and the other will be lost. This is why JS
Printing recommends that each image
be named with its page number and
position, and that all images are saved
in one graphics folder (the computer
will not let you save two files with the
same name in one folder).

www.jsprinting.com
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Updating Links
1. Open Links Palette

Select Window > Links

IMPORTANT; folles you have placed

an image into a document, don't move
or rename the image itself or the folder
itis saved in. That will break the link.

2.Select Problem
Images

Missing or modified images will have a
question mark or an exclamation point
next to their name. Select a problem
image. It will be highlighted when itis
selected.

line artl.tif 7= 1=
line art3.4if ® FE
line artd.tif (7] PE |
SCANNER CONTROL.TIF (7] PB
frramingl.tif 1
framing3.tif 1
framing4.tif 1
framingS.tif 1
emptybox.tif 2
toolbox.tif 2
toolbox.tif 2
transform.tif 2
measurementsphoto.tif 3 LI
o 83 s B B~ |

mmu can ignore missing text
links. Text does not work the same as
images. Once the words are on the
page, the link is not important.

www.jsprinting.com

3. Update or Relink

If the image has been modified after it

was placed into InDesign, you will have
the option to click Update on the Link
Palette drop-down menu. Click Update
for each problem image, then click OK.

If the image file was moved after it was
placed into InDesign, you will not have
the option of updating. You must relink
it by clicking Relink on the Link Palette
drop-down menu and then browse to

find the correct file for that image. Do

this for each problem image then click

OK.
Links l Refink...

size of image3.tif 12 & Go To Link

| updating linkstif 1@

| updating lnks2.tif 13

‘ updating links3.4if 1

‘ R Rt s Link Information...
IDrelink. tif i |
updating links2 it 14 b k
scanning2.tif 16 Sort: by Name
scanning4.tif 16 J v Sort by Page:
line art1.tif 7 iy Sz
ine art2.gif 7 Small Palette Rows

line art3.4if 17

lirne artd.tif 17 -
o 8% o8 BB~ F [

line artl tif
line art3.tif
line art4.tif

Edit Original
Update Link

Embed File

- )

SCANNER CONTROL.TIF
framing?.tif
framing3.tif

Link Information...
»
framing4.tif S
Sort by Name.
v Sort by Page
Sort by Status

framingS.4if

PB

PB

1

1

1

1

emptybox tif 2
toolbax.tif 2y || ettt e |

toolbox.tif 2 Small Palette Rows

transform.tif 2
measurementsphoto it 3w

DR & B 7]

"u' |=0! :‘ ” .'Iﬂ You cannot have more

than one image with the same file
name. If you do, InDesign will link to
the first image it finds with that name
and the other will be lost. This is why JS
Printing recommends that each image
be named with its page number and
position, and that all images are saved
in one graphics folder (the computer
will not let you save two files with the
same name in one folder).

Adobe® InDesign
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Scanning into Photoshop

1. Install Scanner

When you install your scanner, the
software should set up communication
with Photoshop.

2.Scan from
Photoshop

Click File > Import

[Look for the software that is
associated with your scanner]

Image Layer Select Filter View Windoy

Ll [ &
Close
| Save ®s |
Save As... S
Save a Copy... =S¥S
Revert
———
I parE— Anti-aliased PICT...
T — »| PICTResource..
TIFF with ColorSync™ Profile...
e Twain Acquire... \
sp | Twain Select...

Page Setup...
Print...

| Preferences

If your scanner
doesn't show up
in the list, select
Twain Acquire

Adobe Online...

3. Follow Onscreen Prompts

Your scanner's software should walk
you through the whole process. Make
sure you are telling the scanner the
right specifics for your images: 300
dpi; Grayscale; for line art: 600 dpi black
and white

Click Scan.

[[] =—— Scanner Control =
® Manual Control () MagicMatch
() Auto Correction/binuscan IPM

& Fatbed®eflective) |
: Gl;ay 256 scales i vl-
5 300dpi |
@ No Descreen vl
(J\ _NoFilter -]
O Auto [(m 5 ]B]
7
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Line Art

1.Scan the Image

Adjust the scanner to the "line art" or
"black and white" setting so it knows

itis not scanning a photo. Adjust the
resolution to 600 DPI. Scan your image.

——B
@ Manual Cantrol- () MagicMatch
O Anto Correction/binuscan |PAM

I-E = Scanner Control

Flatbed(Reflective)

Lineart, BAW

Lt 600 dpi

@- No Descrecn -|

@. NolFi[ter : : M|
2.Crop the Image in
Photoshop

Once you have decided what size you
want the line art to be, select the crop
tool. Enter in the size and resolution
(600 DPI).

By clicking and holding down
the crop tool, outline the
portion of the image you want |[€]&
to keep. Press enter or double |[\[=
click to crop. Click OK. ][
] (o]
ol®
LW SN
3.Change Mode
to Bitmap

Click Image>Mode>Bitmap.

When you change from grayscale to
bitmap, you'll be prompted with a
dialog box indicating resolution and
some other options. Just make sure
that 50% Threshold is selected.

IMPORTANT: If your image is not
in Grayscale mode, you will have to
change it to Grayscale before you can
make it a Bitmap (Image > Mode >
Grayscale). Then change it to Bitmap.

» ]

dit  Image Layer Select Filter

Aty hode »

¥ Grayscale

Bitmap...

Adjustments 4
Duotone. ..

4.Save as TIFF

Click File > Save as

Make sure you select the file format

TIFF.

|save As

Saveinc |3 Images

= =/ ckEE

Resaltion
npul; 130 pixelssingh

output: D puelsAich =

: m
=

Cancel
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Previously Printed Images
1.Scan the Image 3. Edit the Image

Follow all of the steps for scanning Make sure the Mode is grayscale
photographs (see page 8), except for (Image>Mode>Grayscale)

the resolution. Adjust the scanning
resolution to 600 dpi rather than 300 moge]LayeNGeles: ey Vel WITon/ e

dpi.
Adjustrnents

2. Blur the Image EUEIEE Indeed) Colos
° ’ g Apply Image. .. RGE Color

When you have the Image In Calculations. .. v CMYK Color

Photoshop, select Filter > Blur > =—— | Lbad

Inogeles.s Multichaninel

Smart Blur. Make sure to set the Canvas Size...

quality setting on H|ghThe goa| of Pixel Aspect Ratio » v 8 Bits{Channel

blurring the image somewhat is to il e s/chanmel
o . . rop

eliminate as much of the previously g Color Tablz...

printed screen as possible, but not Reveal Al Assign Profile...

destroy the quality of the image. When o Convert to Profile...

you have blurred out the screens just a

bit, click OK.

If the image is in a color mode,

: Photoshop will ask if you want to
Giter VJw Window  Help discard the color informaiton. Click OK.
Unsharp Mask CiritF

Extract... AlCHrX Adobe Pliotosiing
Liquify. . Shit+Cirl+x & Discard color information?
Paitern Maker... Alt+Shit+Cirlt
@. ' L OK I Cancel
Blur
trokes L Blur More [~ Don’t show again

Distort b Gaussian Blur..,
Moise G Motion Blur...
Fixelate E ia
4. Save theImage
Render {
Sharpen G

Make sure to save the image in Tiff for-
= mat. Select File> Save as , then select
TIFF in the Format drop down menu.

Cancel
Fii= nasme: | ;I

Save I
Feariv: [uFF TR TIER) '..? | Careal

|
Dpticns
Radius 30
o ,
Theeshold 0
Quaity: [High =
Mode: |Mormal =l
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Internet Images

1. Save the Image 3. Sharpen the Image 4. Crop and Save
Windows — Right click on the image Select Image>Image Size. Make sure  Be sure to crop and save the image
and select Save Picture As. Save it to tThat Iﬁegsoa'mpr:e Lmagle is seI%ctlgdd . properly.
a location where it won't get lost. ypeistintneResolution field. Clic
: . , OK.
Mac -- Click on the image and drag it
over the icon for your computer’s hard
drive © PbeelCinensions: B
/ Width: IIBS—Ioixels_j:Ig‘ Cancel
[ JsS Priiiing e o |
b ' Open Link — Document Size;
Dpen Link in New Window Wicth: Wm]
Sawve Torget As i3
PrimT:::el s [Feres ]
o ;:’im,, : (\p m:mﬁ: E
G0 1o My Ficlures
Set as Background :
Set as Doskiop Hem... |Filtar View Window Help
:I— Unszharp Mask Cirl+F
Copy: Extract... AlCrHX
Copy Shortcat Liguify... Shft+Ctrl+x
Pesie Pattern Maker... Al+ShitHCrei+x
Add to Favorites... Ol o
Froperias Blur »
Brush Strokes &
Distort *
IMPORTANT: INEYSs copy and Noiss .
paste an image from the Internet ) ;

— we cannot print copied and Sherpen

*  Shaorpen Edges
asted images. Sy e
0 ’ ok
. ———
mmages from the web will only ‘ ‘
print at very small sizes (1-2 inches) ~ Now to improve the quality of
with good quality. the image you will need to select
Filter>Sharpen>Unsharp Mask.

2. Edit theImage
Open the image using Photoshop. In Unsharp Mask options match the
Photoshop select File>Open>[file example below.
name]
Change the image to grayscale by i %I
selecting Image>Mode>Grayscale. = g v
dit | Image Layer Select Filter iew  Window
Azt @_ Snmap...
= Adjustrents '7
&7, ;I
amount: 50 |%
iﬁm;p— leve
> A
—

Click OK. You will probably need to use
Unsharp Mask several times. Just keep
repeating it until it does more harm
than good. Then click Edit>Undo
Unsharp Mask.

Edit| Image Loyver SeNct  Filter Vi
Lindo Unsharp Mesk
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Copy/Pasted Original
IMPORTANT: NYats you do not have

the original image file, you can copy
and paste the image into Photoshop ‘
to create a new image file. The print Be sure to crop and save the image
quality will not be great, but this is properly.

the best option available. Once you've

created the new file, change the image

to Grayscale and save it as a TIFF. Then

place it into your document.

1. Copy the Image

4, Save the Image

Windows — Right click on the image
and click Copy or click on the image
and select Edit > Copy.

Mac — hold down the Ctrl key, click
on the image, then click Copy.

&

Sove Ficture As_.
E-mail Picture...

Prirt Ficture...

Gio fo by Fictures
Set as Background
Set as Deskiop em...

2.Createa NewFilein
Photoshop

In Photoshop select File > New > OK.
3. Paste the Image

Select Edit > Paste.

I A Zuue Photoshop
Filg age  Leyer Select  Filtg
‘o Copy Piels QrtZ

Carky
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Microsoft Clip Art and Excel Graphics

IMPORTANT:. If you drag and drop images, graphs or charts from any Microsoft file, the image is copied and pasted and
will not print correctly. To use them, follow these instructions.

1. Copy the Image

PC — Right click on the image and
click Copy or click on the image and
select Edit > Copy.

Mac — hold down the Option key,
click on the image, then click Copy.

gﬁ'

AN

Sove Ficture As_.
E-mail Picture...

Print Piclure, .,

Go to My Fictures
Set as Background
St as Desklap Menm..

2.CreateaNewFilein
Photoshop

In Photoshop, select File > New > OK.
3.Paste theImage

Select Edit > Paste.

I A Zuue Photoshop
Filg age  Leyer Select  Filty
1o Copy Piels QrkZ

Carty

4, Save theImage

Be sure to crop and save the image
properly.
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